Grounded, Forbes - Risk Register

H&S Instructions

LUSA & LUSA Clubs are committed to providing a safe event experience for organisers and attendees.

Club Exec will be present for the event they are running and have the responsibility of communicating hazards
and emergency response actions to suppliers and attendees. Please communicate:

» There are multiple hazards onsite to be aware of, including construction and vehicles. Please stay within
the area of the event at all times.

» Emergency Response: Call 111
e Fire —internal alarms sound, evacuate building and assemble on Forbes lawn.
Please report to building warden (in high vis). Make 111 call if no-one is present.
e Lockdown — external alarms sound. Stay within/come into the nearest building.
e Earthquake —drop, cover and hold.
e Medical emergency
e First aid kit available in LUSA office during office hours
e Nearest AED at Grounded café or Ivey Hall during open hours.
¢ Need help? Contact LUSA, or LU Security 0800 545 388.
e Option to download the SAFE LU App if wanted.
» Any suppliers/contractors are responsible for the health and safety of their own employees,
subcontractors, other event staff and attendees while carrying out duties relating to the event.
> Toilets to be used throughout the event will be in Forbes Ground Floor Student Space.

Hazard Register & Risk Assessment Chart

The following details the key risks that have been identified as possible at a generic event. Please ensure the
control measures are put into place when setting up your event, and be familiar with the response in case of
injury.

Tripping over power cords or other trip hazards

Risk e Someone trips over a power cord run along the ground, or other trip hazards
Cause e Trip hazards in walkways, attendee not paying attention.

Outcome e Anattendeeisinjured

Level of Risk Medium

Controls e Cords run against walls — out of people’s way.

e Where needed, covers for power cords have been requested from Property
Services (through LUSA) to reduce the chance of tripping.
o Check to identify and remove obvious trip hazards and sharp edges

Response e Assess whether person is okay or whether they need attention for injuries. Call
111 if emergency support is needed.




Boiling Water Tap

Risk The boiling water tap could cause burns if used incorrectly.

Cause An attendee accidentally comes into contact with boiling water due to
incorrect use, distraction, or misuse of the tap.

Outcome Minor or serious burns requiring first aid or medical attention

Level of Risk Low

Controls The boiling water tap is clearly labelled and requires two buttons to activate.
Club members using the tap should take care when filling cups or containers.
Keep the area around the tap clear to avoid bumps or distractions while
pouring.
A first aid kit is available from LUSA during office hours.

Response A first aider or club executive would provide immediate first aid for burns. If the

injury is severe, call 111 and follow emergency services' advice.

Allergic reaction

Risk If food is being served at the event, there is a risk that someone may
consume a food item that they react to.

Cause Allergens not known to attendee who consumes a food item without knowing
that it will cause them to react or allergens not properly disclosed to consumer

Outcome Attendee has a serious allergic reaction and requires medical attention

Level of Risk Low

Controls Ensure food servers have correct knowledge of food allergens when serving to
attendees.

Response A first aider or club exec would respond immediately while 111 is called.

Vehicle / Pedestrian accident

Risk A pedestrian is hurt by a moving vehicle onsite

Cause Vehicle moving at a time/place that is not safe on campus with
pedestrians and students around

Outcome Person is injured, emergency services needed to resolve the situation.

Level of Risk Medium

Controls Unless arranged, vehicles stay within car parks or off campus (Springs Road
carpark).
Club Exec work with LUSA to ensure vehicle movements onsite are controlled
and during designated time frames.

Response A first aider or club exec will be called to assess any minor injuries, or

111 will be called to respond to serious injuries.




